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IloJ10keHMe MO padoTe ¢ MEPCOHATBLHBIMH JAHHBIMH
1. OO01IMe o0 KEHUS

1.1. Hacrostee [Tonoxxenune 00 obpaboTke MIEPCOHANBHBIX JTAHHBIX
paboTHHKOB MyHHIIMTIATHHOTO 0O0IE00pa30BaTEILHOTO OIOKETHOTO YUPEXKIACHHUSI OCHOBHOMU
obuieoOpazoBarenbHO miKoJbl Ne 18 cranuubl OTBaXHOW MYHUIMIAIBHOTO 00pa3zoBaHUS
JlaOuHckuii paiioH.

1.2. llens pazpabotku [lonoxkenus - onpeneneHue nopsijaka 0opadboTKU NePCOHAIBHBIX JaHHBIX
pPabOTHUKOB MYHHUIIMIAIBHOTO 0011€00pa30BaTEIbHOTO OIOHKETHOTO YUPEKIECHUS OCHOBHOM
obmeoOpazoBaTenbHOM MKOABI No 18 cranmmpl OTBaXHOW MYHHUIIMITAILHOTO OOpa30BaHUs
JlabuHCKMY paiioH; oOecriedeHUe 3amuThl TpaB U cBoOoa padotHukoB MOBY OOII Ne 18
cranuibl OTBakHOU JlaOmHCKOTO paiioHa mpu 00pabOTKe WX MEPCOHATBHBIX JIAHHBIX, a TaKKe
YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOUIUX JOCTYNl K THEepPCOHATbHBIM
naHHeIM  paboTHrkoB MOBY OOHII Ne 18 cranmmer OtBaxkHo# JlabmHCKOTO paiioHa
JlabuHCKOTO paiioHa 32 HEBBIMOJHEHHWE TPEOOBAHMM HOPM, PETYIHPYIOMUX O0O0paboTKy u
3aIUTy NEPCOHANTBHBIX TaHHBIX.

1.3. Ilopsinok BBOJA B nielicTBUE U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosmee IlonoxkeHue BCTymaer B CHIy C MOMEHTa €ro  yTBEPXKIACHUSA
mupektopoM MOBY OOIIl Ne 18 cranunbr OtBaxkHOo# JlaOuHCKOrO paiioHa U JCHCTBYET
06eccpouHoO, 10 3aMeHbI ero HOBBIM [looxkeHneM.

1.3.2. Bce uzmenenus B [1ookeHre BHOCATCS TPUKA30M.

1.4. Pexxum kOHOUACHIMATBLHOCTH TEPCOHANBHBIX JAaHHBIX CHHUMAeTcs B CIydasX uX
00€3TMYMBaHUS U TI0 UCTCUCHUH 75 JIET CPOKa MX XPAHCHHS WJIM IPOJIICBAETCS HA OCHOBAaHUH
3akrodeHuss dkcnepTHo komuccuu MOBY OOII Ne 18 cranumbr OTBaxkHO# JlaGWHCKOTO
palioHa, €clli MHOE HE ONpPEAENIEHO 3aKOHOM.

2. OCHOBHBIC TIOHATHS U COCTaB NEPCOHAIBHBIX TaHHBIX pa6OTHI/IKOB
2.1. Z[J'IH neiei Hactosmero Ilonoxenus HCIOJIB3YIOTCA CICAYIOINE OCHOBHBIC ITOHATH:

- MepCcoHaJIbHBIE JaHHbIE PaOOTHUKA - JIt00as MH(pOpPMAIMs, OTHOCAIIAACS K ONpPEIeICHHOMY
WIN OTIpeiesIeMOMY Ha OCHOBaHMM TakoW MH(POpPMALUU pabOTHUKY, B TOM YHUCIIE ero (hamMuius,
UM, OTYECTBO, TOJ, MECSL, JaTa U MECTO POXKICHMs, aJIpec, CEMEWHOE, COLHUAJIBHOE,
UMYIIECTBEHHOE TOJIOKEeHUe, oOpa3oBaHue, mpodeccus, IOXOAbl, Apyras uHpopMaIus,
Heo0xoauMas paboTOAATEINIO B CBA3U C TPYAOBBIMUA OTHOIIECHHUSIMU;



- 00paboTka TEPCOHAIBHBIX JaHHBIX - COOp, CHUCTeMaTH3alus, HAKOIUICHWEe, XpaHEHHeE,
yTouHeHHe (OOHOBIIEHWE, W3MEHEHHWE), WCIOJb30BAaHUE, pPACIPOCTPaHCHHE (B TOM YHCIE
nepenava), o0e3MMUMBaHWE, OJOKUPOBAHWE, YHUYTOXKEHUE  MEPCOHAIBHBIX  JTAHHBIX
pabotaukoB MOBY OOMI Ne 18 cranuusr OtBakHo# JlabuHckoro paiiona;

- KOH(UICHIHMAIBLHOCTh TEPCOHANBHBIX JaHHBIX - O00s3aTeNbHOE Ui  COONIOJICHUS
Ha3HA4YCHHOI'0 OTBCTCTBCHHOI'O JIMIIA, IIOJYYHMBHICTO HAOCTyIl K IICPCOHAIIBHBIM JaHHBIM
paboTHUKOB, TpeOOBaHUE HE JIOMYCKaTh MX PacHpOCTpaHeHust 0e3 coryiacus padOTHUKA WU
HWHOTO 3aKOHHOTO OCHOBAHUS;

- pacIpOCTpaHEHHE IEPCOHAIBHBIX JaHHBIX - JEWCTBUS, HAIpPABICHHBIE Ha Iepenady
MIEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB OIpPEAEICHHOMY Kpyry Jull (mepeaaya MepCOHaIbHBIX
JAHHBIX) WJIM HA O3HAKOMJIEHUE C MEPCOHAJIbHBIMU JIAHHBIMU HEOIPAaHWYEHHOI'O Kpyra JIML, B
TOM 4Hciae OOHApOJOBAHME MEPCOHANbHBIX JaHHBIX PAaOOTHHKOB B CpEACTBAX MAacCOBOM
uHpopmMaluy, pasMelleHHe B  HHPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX  CETAX WU
MIpeIOCTaBJIEHNE JOCTYIA K NEPCOHAIbHBIM JAHHBIM pa0OTHUKOB KaKUM-JIHOO HHBIM CIIOCOOOM;

- UCTIOJIb30BaHNE NEPCOHANIBHBIX JAHHBIX - IEHCTBUS (ONEpalii) ¢ IEPCOHATILHBIMU JaHHBIMU,
coBepiiaembie AOKHOCTHBIM JuiioM MOBY OOIIl Ne 18 cranunbsr OTtBaxHO#M JlaGuHCKOTO
palioHa B LENSIX NPHUHATHS PEIICHUH WIM COBEPIICHHUS HWHBIX JCUCTBUM, MOPOKIAAFOIIUX
IOPUANYECKUE TTOCIIEACTBHS B OTHOILIEHUU paOOTHUKOB 1100 HHBIM 00pa3oM 3aTparuBaroInX UxX
rpaBa 1 CBOOOIbI WJIM MpaBa U CBOOOIbI APYTUX JIULL;

- 6J'IOKI/IpOBaHI/Ie MNEPCOHANIBHBIX JAaHHBIX - BPEMCHHOC IPCKPAIICHUC c6opa, cucreMarTtu3aluu,
HAKOIUJICHU, HCIIOJIb30BaHUsA, PACHPOCTPAaHCHUA IEPCOHAIBHBIX JaHHBIX pa60THI/IKOB, B TOM
YHUCIIC UX IIEPEaaln,

- YHUUYTOXCHHE MEPCOHANbHBIX MaHHBIX - JEMCTBUS, B pE3yJabTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH  COJEpXaHHE TMEePCOHANBHBIX JaHHBIX B  HH(OPMALMOHHOW  cucTeMe
MEePCOHAIBHBIX TaHHBIX PAOOTHUKOB WUJIM B PE3yJbTaTe KOTOPHIX YHUUYTOKAIOTCS MaTepuabHbIE
HOCHTEIN ePCOHATBHBIX TaHHBIX PAOOTHHUKOB;

- 00e3IuYHUBaHuE NNEPCOHAIbHBIX OAaHHBIX - HeﬁCTBHH, B PE3YIbTATE KOTOPBIX HEBO3MOXKHO
ONpCACINTD MIPUHATIICKHOCTS IICPCOHAJIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIe0CTYyIHbIE EPCOHANIbHBIE JaHHbIE - MEPCOHAIbHBIC JaHHBIE, TOCTYI HEOTPAaHUYEHHOTO
Kpyra JIMil, K KOTOPBIM MPEAO0CTaBJICH C cOoryiacusi pabOTHHKA WJIM Ha KOTOPbIE B COOTBETCTBUU C
(benepaibHBIMU 3aKOHaMU HE pacnpocTpaHsieTcs TpeboBaHUE coOuoieHust
KOH(UIECHITNATIBHOCTH;

- uH(opMaIs - CBeJeHHs (COOOIIEeHNs, JaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPEACTABICHUS;

- JOKYMCHTHPOBAHHAA I/IH(i)OpMaI_II/ISI - 33(1)I/IKCI/IpOBaHHa$I Ha MaTCpuaJIibHOM HOCHUTCIIC IIYTCM
AOKYMCHTUPOBAHUS I/IH(1)OpMaI_II/I${ C PCKBU3UTAMHU, I[IO3BOJIAIOINIMMU OIIPCACIINTL TaKYIO
I/IH(I)OpMaI_[I/IIO HJIn €€ MaTepPIaJ'ILHLIfI HOCHTCIIb.

2.2. B coctaB nepcoHadbHBIX AaHHBIX paboTHHKOB MOBY OOII Ne 18 cranuisl OTBa)KHOM
JlabuHCcKOTO paiioHa BXOAST JOKYMEHTHI, COJEpiKalire WH(OPMAIMIO O MACIOPTHBIX JaHHBIX,
o0pa3oBaHUM, OTHOLIEHHMH K BOWHCKOW OOS3aHHOCTH, CEMEHHOM TMOJOXXEHHH, MeCTe
KUTEIIbCTBA, COCTOSIHUH 3/I0POBbS, @ TAKXKE O MPEABIAYIIUX MECTaX X PaOOTHI.

2.3. Kommiekc JOKYMEHTOB, COMPOBOXAAIOUINH Mpoiecc 0pOpMIICHHS TPYJOBBIX OTHOIICHUH
padotHuka B MOBY OOIIl Ne 18 cranuuel OTtBakHOW JIaOMHCKOTO paiioHa MpU €ro MnpHeMme,
IIEPEBOJIE U YBOJIbHEHUH.



2.3.1. Uadopmanus, npeacrapiseMas pabOTHHUKOM IPU MOCTYIUIEHUH Ha paboTy B yUpEeKICHHE,
JOJDKHA HMMETh JOKyMEHTalbHylo (opmy. Ilpm 3akiroueHHMH TPYAOBOTO JIOTOBOpAa B
COOTBETCTBUU €O CT. 65 TpynoBoro kojekca Poccuiickoit denepanuu Iuio, MOCTYIMAOIIEe Ha
paboTy, mpeapsBIsieT paboToaaTENIO:

- acTopPT WM UHOM TOKYMEHT, YJOCTOBEPSIIOIINI TUYHOCTD;

- TPYIOBYIO KHMXKKY, 3a MCKJIIOYEHHEM CJIy4aeB, KOTJa TpPYAOBOM JOrOBOp 3aKJIIOYAETCS
BIIEpPBbIE, WM PAOOTHHUK MOCTYMAET HAa pabOTy Ha YCIOBMSIX COBMECTUTENbCTBA, WU TPYIOBast
KHMKKA y paOOTHUKA OTCYTCTBYET B CBSA3M C €€ YTPaToi WM IO APYTUM IIPUUUHAM;

- CTPaxoBO€ CBUJIETENILCTBO I'OCYJAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAaHMS;

- JOKYMCHTBI BOMHCKOI'O Y4€Ta - JJId BOEHHOOOS3aHHBIX U JIiL, MOoJICKallluX BOUHCKOMY YUCTY,

- JIOKyMeHT 00 oOpa3oBaHHM, O KBaJIW(UKAIMM WM HAJIUYMU CIHEUUAIbHBIX 3HAHUU TNpuU
MOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO CIEIHAIbHBIX 3HAHUN WM CHIEUAIIbHOMN MOrOTOBKH;

- ceuzeTenbeTBo 0 pucBoennn MHH (npu ero Hanmuuu y paboTHUKA).

2.3.2. Ilpu odpopmaenun padotauka B MOBY OOII Ne 18 cranuiel OtBaxkHOU JlabuHCcKOTrO
paifona 3amonnsiercs yHuduuupoBaHHas Qopma T-2 «JluyHas KapTouka pabOTHUKAY,
B KOTOPOI OTpakaroTcs Ceayole aHKeTHbIe U Ouorpaduyeckue 1aHHble paOOTHHUKA!

- o0IIMe cBeIeHUs

(®.1.0. paboTHHWKA, JaTa pOXKICHUS, MECTO POXKICHUS, TPaXIAaHCTBO, OOpa3oBaHUE,
npodeccus, CTaxx paboThl, COCTOSTHHE B Opake, MaclopTHHIC JaHHBIC);

- CBE/ICHHS O BOMHCKOM YUETe;

- JTaHHBIE O TIpHEMe Ha padoTy;

B nanpHeiimeM B THYHYIO KapTOYKy BHOCSTCS:

- CBE/ICHHSI O MIEPEBOJIaX Ha IPYTyIo paboTy;

- cBesieHHs 00 aTTecTanuy;

- CBE/ICHMSI O MOBBIIICHUY KBATH(DUKAIIH;

- CBe/ICHHs O TPO(ECCHOHATIBHOM NEPETorOTOBKE;

- CBEJICHUs O Harpajax (MOOLIPEHUsX ), TOUETHBIX 3BAHUSAX;
- CBeJIeHUs 00 OTIyCKax;

- CBEJICHUS O COLIMANIbHBIX FapaHTHIX;

- CBEJICHUS O MECTE )KHUTEIbCTBA M KOHTAKTHBIX Tele(OoHax.
2.3.3. BMOBY OOI Ne 18 cranuust OtBaxkHoi# JlabuHCKOTO paifoHa CO3Jar0TCA U XPaHATCS

CICAYIOIIUC TPyHIbl JOKYMCHTOB, COACPKAIIUC JAHHBIC O paGOTHI/IKaX B CIAHMHHUYHOM
NI CBOOHOM BUC!:



2.3.3.1. JIoKyMeHTBI, coOJepXkallie TMepPCOHANbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIIPOBOXAAIONIHE Mpolecc 0(hOpMICHHs TPYIOBBIX OTHOIIEHUHM NMpH MpHUEeMe Ha
paboTy, mepeBojie, YBOJbHEHHH; KOMIUIEKC MAaTEpUAIOB IO AHKETUPOBAHHIO, TECTHPOBAHUIO;
MIPOBEACHUIO coOeceI0OBaHM ¢ KaHIUIATOM Ha JOJDKHOCTB; MOJUIMHHUKY U KOIIMH MPUKA30B 110
JUYHOMY COCTaBy, JIMYHBIC JieJla M TPYIOBbIE KHIDKKA pAOOTHHMKOB; JeNa, COJIepKaliue
OCHOBaHHUS K IpUKa3y IO JINYHOMY COCTaBy; J€ja, COJep’Kallue MaTephalibl aTTecTaluuu
pabOTHUKOB; CIIY)KEOHBIX pAacCClIeZIOBAaHUMN; CIPaBOYHO-UH(POPMALMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHaJbl); TOUIMHHUKKA M KOMWUU OTYETHBIX, AHAINTHYECKUX U
CIPaBOYHBIX MaTEepHAIOB, MepeaaBaeMblx pykoBojacTBy MOBY OOIIl Ne 18 cranuipl
OtBaxkHoil JIaOMHCKOTO paililoHa, PYKOBOIUTENSM CTPYKTYPHBIX MOJpa3/eieHUi; KOTIHH
OTYETOB, HANPABISIEMbIX B T'OCYIAPCTBEHHBIC OPTaHbl CTATUCTHKH, HAJOTOBHIE WHCIICKIIWH,
BBIIIECTOSIIINE OPTaHbl YIPABJICHUS U IPYTHE YUPEKACHUS).

2.3.3.2. JlokyMeHTaus Mo OpraHu3aluu padboThl CTPYKTYPHBIX MOApa3/eNeHUul (I0JI0KEHUS O
CTPYKTYPHBIX  TOJPA3/ICNCHUSAX, JIOJDKHOCTHBIE  WHCTPYKIHH  pPaOOTHHUKOB,  IPHKA3BI,
pacniopspkeHusi, ykazanus pykoBoactBa MOBY OOII Ne 18 cranunpsr OtBaskHoM JlaGuHCKOTO
paiioHa); JOKYMEHTHI 10 IUIAHUPOBAHUIO, y4eTy, aHaJlM3y M OTYETHOCTH B YAacCTH padOTHI ¢
nepconan MOBY OOIL Ne 18 cranunel OtBaxkHOU JIabuHCKOTO paiioHa.

3. Coop, 0OpaboTKa ¥ 3aIIUTa NEPCOHATBHBIX JaHHBIX
3.1. ITopsnok nosy4eHus: MepCOHANTBHBIX JTAHHBIX.

3.1.1. Bce mnepconanpHbie nanHble paboTHrka MOBY OOII Ne 18 cranmmer OTBakHOU
JlabuHCKOTO paiioHa ClIeIyeT MoJydaTh Yy Hero camoro. Eciu nepcoHaibHbIe JaHHBIE paOOTHHUKA
BO3MOXHO TOJYYUTh TOJBKO Yy TPEThEl CTOPOHBI, TO pabOTHUK JOJHKEH OBITH yBEJOMIIEH 00
3TOM 3apaHee U OT HEro JOJDKHO OBITh MOJIy4€HO MUCBMEHHOE corjiacue. J[OJKHOCTHOE JIMIIO
paboTonaTens MOJDKHO COOOUIUTH PaOOTHUKY O LEJSAX, MPeanojiaraéMblX HMCTOYHHUKAX U
croco6ax MoJydeHUs] IePCOHANIbHBIX JaHHBIX, a TAKXKE O XapakTepe MOAJISKAIIUX MOTY4YECHUIO
MEePCOHAIBHBIX JAHHBIX U MOCIEACTBHUIX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTjlache Ha MX
MOJIyYeHHeE.

3.1.2. Paboromarenr He HMeeT MpaBa IMoJydaTb U 00pabaThiBaTh MNEPCOHAIBHBIC JaHHBIC
padoranka MOBY OOHI Ne 18 cranumber OtBaxHoi JlabmHCKOTO paiioHa 0 ero
pacoBOii, HAIIMOHAIBHON MPUHAIICKHOCTH, TOJIUTHYECKUX B3TJSAAX, PEIUTHO3HBIX MU
¢bunocopckux  yOexKAECHUSIX, COCTOSIHUM 3JI0pOBBS, MHTUMHOM Ku3HU. B  ciywasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHUU, B COOTBETCTBUU CO CT. 24
Koncrutymmun Poccuiickoii ®enepanuu paboTojaTesib BIpaBe IMOJydaTb M 0OpadaThIBaTh
JTAHHBIE O YACTHOM >KM3HHU paOOTHUKA TOJIBKO C €0 MUCEMEHHOTO COTJIacHsl.

O6pa60TKa YKa3aHHBIX IIEPCOHAIBHBIX JAHHBIX pa6OTHI/IKOB pa6OTOI[aTCJ'ICM BO3MOXKHa TOJIBKO
¢ UX corjiacus au0o 0e3 UX corjacus B CICAYIOIUX CIIydasax:

- IICPCOHAJIbHBIC TAHHBIC ABJIAIOTCA O6H.I€I[OCTYHHLIMI/I;

- HEPCOHAJIbHBIC HAHHBIC OTHOCATCA K COCTOAHUIO 3I0POBbLA pa6OTHI/IKa, n Hux 06pa60TI<a
HCO6XO,Z[I/IM8. AJIg 3alllUTBI €ro KU3HH, 3A0POBBA WU WHBIX KU3HCHHO BaKHBIX MHTCPECOB 0o
JKU3HH, 3J0POBbs WJIM UHBIX KU3HCHHO BAKHBIX MHTCPCCOB APYIUX JIMI U MTOJTYUYCHUC COI'JIACHA
pa6OTHI/IKa HCBO3MOXXHO,

- Mo TpeOOBAHMIO TMOJHOMOYHBIX TOCYAAPCTBEHHBIX OPraHOB B CIIydasx, MPETyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

3.1.3. PaGortonarens BrmpaBe oOpabaThIBaTh MEPCOHAIBHBIE JaHHbIE PAOOTHUKOB TOJBKO C UX
MIMCBMEHHOTO COTJIaCcHsl.



3.1.4. TlucemenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATIBHBIX AAHHBIX JIOJHKHO
BKJIFOUaTh B CeOsl:

- (1)aMI/IJII/IIO, UM, OTYCCTBO, aapecC Cy6'beKTa NEPCOHATIbHBIX HOAaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAOMICTO €ro JIMYHOCTh, CBCACHUA O AAaTC BblJaYM YKA3aHHOI'0 NOKYMCHTA
W BBIJABIICM €TO OpraHcC,

- HauMeHOBaHHE ((aMUIIUIO, MMS, OTYECTBO) M aJpec OIepaTopa, MOJIYJarolIero COorjacue
CyOBCKTa MEPCOHABLHBIX JAHHBIX;

- 1e1b 00padOTKH MEPCOHATBHBIX JaHHBIX;

- IE€peueHb IMEPCOHANBHBIX JAHHBIX, HAa OOpabOTKY KOTOPBIX JA€TCs corjacue cyObekTa
MEePCOHAIbHBIX JaHHBIX;

- MepeyeHb JACUCTBUN C MEPCOHATIBHBIMU JJAHHBIMU, Ha COBEPILIEHUE KOTOPBIX JAETCS COrJiacue,
oOl1ee oMmMcaHle UCII0JIb3YEMBIX OIEpaTOpOM COCOO0B 00pabOTKU NEPCOHAIBHBIX JAHHBIX;

- CpOK, B TEYEHHE KOTOPOro AEHUCTBYET COIJIacHe, a Takke MHOopsaoK ero or3biBa. dopma
3asIBJICHUS O coTslacuM pabOTHUKA Ha 00pabOTKy MEepCOHAIBHBIX JaHHBIX CM. B IPUJIOKEHUU | K
Hacrosuiemy [lonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CASAYIOMMX CITyJasX:

- 00paboTKa MEePCOHAIBHBIX JTAHHBIX OCYIIECTBISIETCS HAa OCHOBaHWHM TpymoBoro koaekca P®
WIM HWHOTO (QelepaJbHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ IIeflb, YCIOBUSA IOJydeHUS
MEPCOHANBHBIX JAHHBIX M KPYI CYOBEKTOB, MEpCOHAJIbHBIE JaHHbIE KOTOPBIX IOJUIEKAT
00paboTKe, a TaKXKe ONMPECIISIONIETO MTOJTHOMOYHS pab0oTOMaTeIs;

- 00paboTka MEepCOHATBHBIX JaHHBIX OCYIIECTBISAETCS B LENSIX MCIOJHEHUS TPYJIOBOTO
JIOTOBOPA;

- o6pa60T1<a MNEPCOHAJIBHBIX JAaHHBIX OCYIICCTBIIACTCA I CTATUCTUYCCKUX MM MHBIX HAYYHBIX
ueneﬁ IIpHu yCJIOBHUH 00s3aTeNBLHOr0 003 IMYHNBaHUS IEPCOHAIBHBIX TaHHBIX;

- o6pa60TKa MNCPCOHAJIIBHBIX JaHHBIX H606X0,I[I/IMa I 3allUThI ’)KU3HU, 3O0POBbA WJIM HHBIX
KU3HCHHO BaXXHBIX MHTCPECOB pa6OTHI/IKa, €CJIM IIOJTYUCHHUEC €T0 COrjiacus HEBO3MOXKHO.

3.2. ITopspok 06paboTKH, epeaayu U XpaHEHUs IEPCOHATbHBIX JTaHHBIX.

3.2.1. PabotaHuk MOBY OOII Ne 18 cranumpl OtBaykHOH JIabMHCKOTO paiiloHa MPeaoCTaBIsSICT
JIOCTOBEPHbIEC CBEJICHHUS o cebe. OTBeTCTBEHHOE JIMIIO 3a 00paboTKy
MePCOHAIBHBIX JTAHHBIX poBepsieT JOCTOBEPHOCTh CBEICHHUIA, CBepsisi  JIaHHBIC,
MIPEIOCTaBJICHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHHUKA JOKYMEHTaMHU.

3.2.2. B cootBerctBuu co ct. 86 TK P® B memsx obecreyeHuss mpaB v CBOOOJ YelOBEKa U
rpaxaanuHa PaGoTojmaTens M €ro MpeACcTaBUTENH MpPU 00pabOTKe MEPCOHANBHBIX JaHHBIX
paboTHUKA JOJHKHBI COONIOIATh Cleayrolue oomme TpeboBaHus:

3.2.2.1. O6paboTka MEepCOHANBHBIX JAHHBIX MOXKET OCYHIECTBISATHCS HUCKIIOYUTENHBHO B IENSIX
obecrieueHUss COOJNIIOJICHUSI 3aKOHOB U WHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, COJCUCTBUS
paboTHUKAM B TPYJIOYCTPONCTBE, 0OYUEHUHU U MPOJBIKEHUH TIO CIIyk0e, oOecrieueHus: TNIHON
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJMYECTBA M KadyecTBa BBIMIOJHAEMON paboOThl U
obecrneueHns COXpaHHOCTH UMYIIIECTBA



3.2.2.2. Tlpu ompeneneHuu oobeMa U coaepkaHusi, 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX
PaboTtonarens nomken pykoBojcTBoBaThest Koncturynueit Poccuiickoit @eneparyu, TpynoBeim
KozaekcoM Poccuiickoit deaepannu U MHBIMU (eiepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu mpUHATHH pELICHUH, 3aTparuBaloOUIMX HMHTEpechl paboTHUKA, Paboronmarens He
UMEeT IMpaBa OCHOBBIBAThCS HA IEPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJYYEHHBIX
UCKITIOUYUTENIFHO B pe3ylbTaTeé HMX AaBTOMATU3MPOBAHHOW OOPaOOTKM WM BIIEKTPOHHOTO
HOJIy4EHHUS.

3.2.2.4. 3amuTta nepcoHalbHbIX JaHHBIX pA0OTHHUKA OT HEIPABOMEPHOIO UX MCIOIb30BaHUS WIN
yTpatbl obecnieunBaercs PabGoTomaTteneM 3a cYeT €ro CpencTB B IOPSAIKE, YCTAHOBICHHOM
(deneparbHBIM 3aKOHOM.

3.2.2.5. PabGOTHUKM M HUX NPEJACTABUTENN JOJDKHBI OBITh O3HAKOMIIEHBI TOJI PACHHMCKYy C
JOKYMEHTaMHU  JIOLIKOJIBHOTO  YUPEKJEHHUS, YCTAHaBIUBAIOIIUMHU MOPAIOK 00paboTKu
MEePCOHAIBHBIX JaHHBIX pAOOTHUKOB, a TaKKe 00 UX IpaBax M 00S3aHHOCTSIX B ATON 00IaCTH.

3.2.2.6. Bo Bcex ciydasx oTkKa3 pabOTHHKAa OT CBOMX IIpaB Ha COXpPAHEHHME W 3AIIUTY TalHBI
HEJICHCTBUTEIICH.

4. Ilepenaya u XxpaHEeHUE MEPCOHATIBHBIX JaHHBIX

4.1. Tlpu mepenaue mnepcoHANbHBIX JaHHBIX paboTHMka Paboroparens MoJKeH coOIOIaTh
cienyomnme TpeOoBaHus:

4.1.1. He coobmate mepcoHaabHbIE NaHHbIE PaOOTHUKAa TPEThEHl CTOpPOHE 03 MUCHMEHHOTO
cormacusi paOOTHWKA, 3a WCKIIOYCHHEM CIy4aeB, KOTJIa 93TO HEOOXOIMMO B  IENIX
MPEIYNpPEXKACHUS YTPO3bl )KU3HU U 3I0POBBbIO pAOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX
(henepanbHBIM 3aKOHOM.

4.1.2. He cooOmaTh mepcOoHaATbHBIC TaHHBIC PA0OTHMKA B KOMMEPYECKHX IIeJsIX 0e3 ero
MUCHbMEHHOTO coriacusi. OOpadoTKa MepcoOHATBHBIX JAHHBIX PAOOTHUKOB B IIEIISX MPOABIKCHHS
TOBapOB, PabOT, YCIYT HA PHIHKE MTyTEM OCYIIECTBIICHUS MPSIMBIX KOHTAKTOB C MOTCHIUAILHBIM
MOTPEOUTENIEM C TOMOIIBIO CPEICTB CBS3U JIOMYCKAETCS TOJIBKO C €ro MpeABapUTEIHLHOTO
COTJIacHsl.

4.1.3. llpenynpeauts JWL, MOJYYMBIIUX MEPCOHATIbHBIC JaHHbIE PAOOTHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh MCIIOJIb30BAHbI JIUIIb B IENAX, ISl KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh
OT OSTUX JHIl TOATBEPXKIEHHUS TOTO, YTO O5TO MpaBWIO coOmoneHo. Jluia, mNomyduBIIHE
NepcoHalbHbIE  JaHHble  paboOTHUKA, O00sf3aHBl  COONIOAATH  PEXHUM  CEKPETHOCTHU
(xondpuaenuuanpHoctn). Jannoe Ilonoxxenue He pacnpocTpaHseTcss Ha 0OMEH NMePCOHAIbHBIMU
JAaHHBIMU PAaOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (e/iepalibHBIMU 3aKOHAMH.

4.1.4. OcymiecTBIATh Nepeaady MepcoHaNbHBIX JaHHBIX paOOTHUKOB B mpenenax Opranuzanuu
B COOTBETCTBHUU ¢ HacTtoAmuM IlomoxxeHueM.

4.1.5. Pa3pemaTb AOCTyll K TICPpCOHAIIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICIHaJIbHO
YIIOJIHOMOUYCHHBIM JIMIIaM, ITPU 3TOM YKA3aHHBIC JIMIIAa JOJIKHBI UMCTh IIPABO IOJIYYaThb TOJILKO
TC TINCPCOHAIIBHBIC JaHHBIC pa6OTHI/IKa, KOTOPBIC HeO6XOI[I/IMI>I JJIs1 BBITIOJIHCHHA KOHerTHOﬁ

GyHKIHH.

4.1.6. He 3arpamunBaTb I/IH(I)OpMaI_II/IIO 0 COCTOSIHUU 3J0POBbA pa60THI/IKa, 3a UCKIIFOYCHHUEM TEX
CBCHCHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOKHOCTHU BBITIOJIHCHUS pa6OTHI/IKOM pr)lOBOfI

byHKIMH.



4.1.7. llepenaBath nepcoHaJIbHbIE JaHHbIE PAOOTHHUKA MPEJICTABUTEISIM PaOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM TpynoBelM KojekcoM Poccuiickoni ®enepauuu, M OrpaHUYUBaTh 3Ty
MH(GOPMALHIO TOJIBKO TEMHU MEPCOHAIBHBIMU JAHHBIMU PaOOTHHUKA, KOTOPbIE HEOOXOIUMBI JIJIs
BBITIOJTHEHUS YKa3aHHBIMU MPEACTABUTEISAMH UX (DYHKIIHH.

4.2. XpaHeHue U UCTIOJIb30BaHUE MTEPCOHATBHBIX JAHHBIX pAaOOTHUKOB.

4.2.1. IlepcoHanbHble 1aHHBIE pAOOTHUKOB 00padaThIBalOTCA U XPaHITCS B OT/EIIE KaJpOB.

4.2.2. TlepcoHasbHBIC JaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, MPOXOAUTH JATBHEHIIYIO
00paboTKy M MepeaaBaThcsi Ha XpaHEHHE Kak Ha OyMa)KHBIX HOCHTENSX, TaK U B AIIEKTPOHHOM
BUJE — JIOKAJIbHON KOMIIBIOTEPHOU CETH.

4.3. Ilpu noay4eHUH NepcoHAbHBIX JaHHBIX HE OT paOOTHHUKA (32 UCKIIIOUEHUEM CITy4aeB, €CIIU
NepCcoHalbHbIE JaHHbIE ObUIM MPEJOCTaBlIeHbl pabOTOJATEN0 HAa OCHOBAaHUM (enepallbHOTO

3aKOHAa WU €CJIM IEPCOHAIbHBIE JaHHBIE SBIISIIOTCA OOIIENOCTYIHBIMU) pabOTOAATENb 10
Hayaja o0OpabOTKM TaKMX TMEPCOHAIbHBIX JIAHHBIX 00s3aH MPENOCTaBUTh PaOOTHUKY

CJIeIYIONTYI0 HH(OpMaIUIO:

- HauMeHoBaHue ((haMuTus, UMs1, OTYECTBO) U aJIpEC OTIEPATOPa WK €ro MPEACTaBUTENS;

- T1eJTh 00pa0OTKU NMEPCOHATBHBIX IAHHBIX M €€ MPAaBOBOE OCHOBAHMUE;

- TIpeIIoJIaraéMple TI0JIb30BaTENH MTEPCOHATBHBIX IAHHBIX;

- ycTaHOBJIeHHbIE HacTosuM DenepaabHbIM 3aKOHOM IIPpaBa CyObeKTa MePCOHATBHBIX JAHHBIX.
5. locTyn K epcoHaNIBHBIM JaHHBIM paOOTHUKOB

5.1. IlpaBo mocTyna K nmepcoHaIbHBIM JTaHHBIM PAaOOTHUKOB UMEIOT:

- mupexktrop MOBY OOII Ne 18 cranunsr OtBaskHOM JlabMHCKOTO paiioHa;

- COTPYAHUKH OTJeNa KaJpoB;

- COTPYAHUKH OyXTalnTepuu;

- PYKOBOIUTCIIN CTPYKTYPHBIX noz[pa3z[eneHI/H71 10 HaAIIpaBJICHHUIO ACATCIIbBHOCTH (I[OCTYH K
IICPCOHAJIBbHBIM JaHHBIM TOJIBKO pa6OTHI/IKOB CBOC€TO HO,Z[paSI[CJ'ICHI/IH).

5.2. MOBY OOIII Ne 18 cranunbl OTBaxkHOM JlabuHCKOrO paifoHa UMeeT MpaBo:

5.2.1. Ilomy4yaTh AOCTYIl K CBOUM IEPCOHAIBHBIM JAaHHBIM M O3HAKOMIICHHUE C HUMH, BKIIIOYAs
mpaBo Ha 0€3BO3ME3AHOE TMOJydyeHHEe KOMHI JI000#l 3amucu, coaepiKallei MepcoHaIbHbIe
TaHHbIE PAa0OTHHUKA.

5.2.2. Tpeb6oBate oT PaboTomarens yTOYHEHUS, HCKIIOUEHHUS WM HMCIPABICHHUS HETOIHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJAOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WJIM HE SBISIOUIUX
HeoOxomuMbIMu [Tst PaboTonarenst mepcoHalbHBIX TaHHBIX.

5.2.3. llony4ats ot PabGoTonarens:

- CBCACHUA O JIMIAX, KOTOPBIC UMCIOT NOCTYII K NNICPCOHAJIBHBIM JAHHBIM UJIM KOTOPBIM MOXKCT
OBITh MpeaAOCTaBJICH Takoi JOCTYII;



- mepeveHb 00pabaTHIBAEMBIX IEPCOHABHBIX JAHHBIX U UCTOYHUK MX TOTy4CHHUS;
- CPOKHM 00pa0OTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHS,

- CBCACHHA O TOM, KaKHWC HOPUIUYCCKUC TMOCIICACTBUA JIA CY6'b€KTa NCPCOHAIBHBIX JAaHHBIX
MO>KET IOBJIEYB 32 CO00M 00pabOTKa €ro NePCOHANBHBIX JAHHBIX.

5.2.3. TpeOoBath u3BeuieHusi Paboromarenem BcexX UL, KOTOPbIM paHee ObLIM COOOIIEHBI
HCBCPHBIC WM HCIOJHBIC IICPCOHAIBHBIC JaHHBIC, 000 Bcex MMPOM3BCACHHLIX B HHUX
HUCKIIIOYCHUAX, UCIIPABJICHUAX WM JOIMOJIHCHHUAX.

O6>xanoBaTh B YIOJHOMOYEHHBI OpPraH MO 3alllUTe IpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WM B CyJcOHOM IMOpSJIKE HEMpaBOMEpHBbIC IeHCTBUS wWim Oe3neiictBust Paboromartens mpu
00paboTKe U 3aIIUTEe €ro NePCOHANBHBIX TaHHBIX.

5.3. KommpoBaThb ¥ jenaTh BBINUCKH TEPCOHAJBHBIX JAHHBIX paOOTHUKA pa3pelaeTcs
HCKJTIOYUTENEHO B CITY’KE€OHBIX LIEISIX ¢ MUCbMEHHOTO pa3pelleHrs HadallbHUKa OT/IeNa KaJlpoB.

5.4. Tlepemaya uH(pOpMAIK TPETHEH CTOPOHE BO3MOXKHA TOJBKO MPHU MHCHBMEHHOM COTJIACHUHU
PabOTHUKOB.

6. OTBETCTBEHHOCTb 32 HapYIICHUE HOPM, PErYIUPYIOIUX 00paboTKy U 3alIUTy NEPCOHATbHBIX
JTAHHBIX

6.1. Pa6orankn MOBY OOII Ne 18 cranuner OtBakHo#t JlaOuWHCKOTO paiioHa paiioHa,
BUHOBHbIE B HapylIEHUU HOPM, pETYIHPYIOUIUX [OJIydyeHue, oOpabOTKy U  3alluTy
MepPCOHANIBHBIX JaHHBIX pAaOOTHHKA, HECYT AUCHUILTMHAPHYIO aIMUHUCTPATUBHYIO, TPaXAaHCKO-
MIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepaibHbIMU 3aKOHAMHU.

6.2. upextop MOBY OOII Ne 18 cranumsl OtBakHOU JlaOMHCKOTO paiioHa 3a HapylIieHUE
HOPM, PETYJIUPYIONIUX TOJIydeHHe, 00pabOTKy M 3alUTy MEPCOHATBHBIX NaHHBIX PabOTHHUKA,
HECeT aJIMHUHHCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cr. 5.27 u 5.39 Kogmekca 00
aIMUHUCTPATUBHBIX TMpaBoHapymeHusx Poccuiickoir denepanuu, a TakkKe BO3MENIACT
paboTHUKY  ymiepOd, TNPUYMHCHHBIH HEMPAaBOMEPHBIM  HCIIOJIb30BaHUEM  HHGOPMAIIHH,
coJiepKalleil mepcoHanbHbIC JaHHBIE paOOTHHUKA.
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